

1. Access a computer on the Mona Campus

2. If someone has already logged on, make sure to log off by pressing the Ctrl, Alt & Delete buttons simultaneously

3. Log on again by pressing the Ctrl, Alt & Delete buttons simultaneously

4. In the text box that appears type the following in each of the spaces

User name: Your UWI  Identification number e.g. 00184256

Password: If you have never changed your password it would have been your date of Birth by default in the format yyyymmdd e.g. 19750321 

Log on to: If you are a student, use the down arrow to select the STUDENTS domain or if you are an Instructor use the down arrow to select the UWI_MONA domain and then select ok.

5. If your password has expired, you will receive a message stating such and asking you to change it. If your password has not expired proceed to step 7

6. To change your password, simply fill in the required information in the spaces of the textbox that appears.

N.B Steps 1 to 6 are only necessary to ensure that you are able to log on to a machine on the University Campus as the password you use to log on to the machine is the same one that is required to log on to OurVLE

7. Type the URL address for the OurVLE in the address bar of the Browser window. URL address- http://ourvle.mona.uwi.edu
8. Select Login on the top right hand corner or at the bottom of the OurVLE home page

9. Login using your User name- which is your ID number and your Password- which is the password you used to log on to the machine previously.

10. If you are a student you can now access any of the online courses you have registered for once you have obtained academic approval.

N.B Only steps 7 to 11 are necessary when accessing courses after the password has been established
If you are having difficulty in logging on you can contact Mona Information Technology Services at (876) 927-2148 or extensions 2442, 2740, 2982.
